														
   C Y N G O R  T R E F  C A E R F F I L I
C A E R P H I L L Y  T O W N  C O U N C I L
																							
CLERC Y TREF: 									     MAER Y TREF:
TOWN CLERK:									     TOWN MAYOR: 
P G Davy		                							     Cllr M Prew

											          13th July 2026
						
An Ordinary Meeting of the Caerphilly Town Council will be held on Monday 20th July 2026
at 6.30 pm by Multi Location

Any Member requiring further information on any item should contact me before the Meeting.

Phil Davy
Town Clerk    


A G E N D A


1.	To note Members’ attendance and to receive any apologies for absence.

2.	Declarations of Interest in any item.

3.	To receive and if thought fit to confirm the Minutes of the Ordinary Council Meeting 
held on Monday 15th June 2026.			. 

4.	Matters arising from the Minutes if not covered by the Agenda.
	
5.	COMMUNITY SAFETY MATTERS
	
6.	TOWN MAYOR’S ANNOUNCEMENTS

7.	ENVIRONMENTAL MATTERS
	
8.	TOWN CLERK’S REPORTS

	8.1	Tenders Christmas Lights
	8.2	Q1 Budget Monitoring 2026/27 Financial Year
	8.3	Information Panel/Plaque – Llewelyn Bren
8.4	Amendments to Financial Regulations
														

Address: The "Twyn Community Centre The Twyn Caerphilly CF83 IJL
Telephone: Caerphilly 07950 935822
 E-mail: caerphillytowncouncil@outlook.com
                       Office hours: By Appointment Monday to Friday

  9.	PLANNING MATTERS

10.	PAYMENTS AND FINANCIAL MATTERS

	10.1	List of Payments

	10.2	Bank Account Balances

	10.3	Applications for Financial Assistance

1. Caerphilly & District Horticultural Society
2. Cwrt Rawlin Primary School PTA
									    
11.	CORRESPONDENCE

12.	MEMBERS REQUESTS FOR FUTURE REPORTS























The meeting will be held in accordance with Section 47 of the Local Government and Elections (Wales) Act 2021 by multi location.
Any member of the public or media wishing to attend this meeting by remote access should contact the Town Clerk at:
caerphillytowncouncil@outlook.com
All documentation about and relating to this and any other Town Council meeting undertaken by hybrid format or fully by remote access will be made available on the Town Council website:
www.caerphillytowncouncil.co.uk

														

 C Y N G O R   T R E F   C A E R F F I L I
C A E R F F I L I   T O W N   C O U N C I L
														
CLERC Y TREF: 									     MAER Y TREF:
TOWN CLERK:									     TOWN MAYOR: 
P G Davy		                							     Cllr M Prew

MINUTES OF THE ORDINARY MEETING OF THE CAERPHILLY TOWN COUNCIL HELD BY MULTI LOCATION ON 15TH JUNE 2026

Present:

Councillors P J Bevan, M Downes, J Fussell, J Grenfell, S Kent, A Broughton Pettit, J Pettit, M Prew, D Roberts

Apologies:

Councillor C Elsbury, C Lewis, P Reed

In Attendance:

P G Davy, Town Clerk

24 	MINUTES OF THE ORDINARY TOWN COUNCIL MEETING HELD ON 18TH MAY 2026

Minutes of the Ordinary Town Council meeting held on 18Th May 2026 were received, confirmed, and signed by the Mayor.

25 	MATTERS ARISING

There were no matters arising.

26 	COMMUNITY SAFETY MATTERS

A written report had been received from Gwent Police which highlighted:

· Targeted activity at Ffos Caerffili, Caerphilly Mountain layby, and town centre to deter shoplifting.
· Ongoing patrols relating to off road bikes Pontygwindy Road and e bikes in Morgan Jones Park.
· Three individuals had been arrested for various offences.
														

Address: The Twyn Community Centre The Twyn Caerphilly CF83 IJL
Telephone: Caerphilly 07950 935822
 E-mail: caerphillytowncouncil@outlook.com
                       Office hours: By Appointment Monday to Friday

27 	TOWN MAYOR’S ANNOUNCEMENTS

The Mayor had attended the Caerphilly and District Art Society Exhibition held at the Twyn Community Centre and Ffillifest.

28 	ENVIRONMENTAL MATTERS

The following matters were raised and referred to CCBC:

· Residents complaining of noise from all terrain vehicles using fields close to Lansbury Park.

· Overflowing commercial waste bins Cardiff Road (adjacent to Subway).

· Heavy vehicles using Caerphilly Leisure Centre to access Virginia Park construction site.

29 	TOWN CLERK’S REPORTS

1 Community Infrastructure Levy (CIL) Update

The CIL payment for 2025-26 of £1509.79 was noted which takes the total CIL receipts since 2026 to £53719.34. CIL monies are currently earmarked to support the Castle circular path / boardwalk project. A £1000 of CIL monies are allocated for the installation of two lockable drop down bollards on the access road to the balancing pond on the Castle View Estate. The total amount of CIL currently available is £27189.92.

30 	PLANNING MATTERS

A list of all planning applications received since the last Town Council in May 2026 was included on the agenda as confirmation of consultation by the Local Planning Authority. The applications are circulated as soon as received from CCBC on an individual basis and it is for Members to identify any matters they wish to raise before the expiry of the 21 day consultation period.

Councillor J Fussell declared an interest as a member of the CCBC Planning Committee.

Councillor J Grenfell declared an interest as a member of the CCBC Planning Committee.

31 	PAYMENTS AND FINANCIAL MATTERS

1 List of payments were noted and approved.

2 Bank account balances were noted.

3 Applications for financial assistance

   Caerphilly and District Art Society

   A grant of £300 was awarded. Expenditure authorised under the Local Government Act  
   1972 section 137



32 	CORRESPONDENCE

There were no items of correspondence.

33 	MEMBER REQUESTS FOR FUTURE REPORTS

An agenda item was requested to consider an information panel on Caerphilly Mountain about Llewellyn Bren.

The meeting closed at 7.00 pm



























Agenda Item 8.1
Report to Town Council 20 July 2026
Tender for the installation, removal and storage of Christmas Lights

The tender opportunity was posted on the website and alerts sent to three companies on 13 April 2026. The contract will be for 2026 with the option to extend a further two years (2027 and 2028). The closing date for the return of tenders was 29 May 2026. During the course of the tender period, it was necessary to issue an addendum notifying the removal of three lamp post columns from the location schedule due to structural concerns. This reduced the number of lamp post mounted motifs to 48.
One tender was delivered by hand and placed in the post box on 29 May 2026. Royal Mail attempted to deliver a second tender on 29 May 2026, but this required a signature receipt. Unfortunately, there was no one present at the office to sign for the tender. Arranging redirection of the tender meant it was not received until 5 June 2026. It would be unreasonable to debar the tender as the company would have met the deadline on 29 May 2026 as Royal Mail clearly attempted delivery on this date.
The tender evaluation process was pre determined and had been set out in the tender document so those submitting bids would be aware how they would be assessed.
The evaluation comprises three stages:
	Stage 1 – Compliance (pass / fail)
	Stage 2 – Quality (30%)
	Stage 3 – Price (70%)
Two tenders were received from South Wales based businesses
	Company A
	Company B
Stage 1 Compliance
Company A and Company B had both made comprehensive tender submissions. Company A did not provide any latest accounts. Company B had public liability insurance of £5m whereas £10m had been stipulated in the tender document. Company A does have public liability insurance of £10m but this expires on 1 August 2026 so will need to be renewed. Notwithstanding these points there is no reason to fail either company in respect of the information required by the tender.
Stage 2 Quality
The quality assessment is based on scoring six specific method statements:
	1 Mobilisation
	2 Health and Safety 
	3 Risk Management 
	4 Consultation
	5 Quality Control
	6 Programme Management
Each method statement can score up to 5 points, a maximum of 30. The outcome of the assessment was:
	Company A				30 points
	Company B				23 points
Company A provided an excellent response to all the method statements. Company B dropped some points due to failure to reference the CDM Regulations and not being a member of ASLEC or NICEIC.
Stage 3 Pricing
The tender sums excluding VAT and emergency call out charges are:
						    £
	Company A				8160.00
	Company B				6793.00
The basis on which the tender prices are scored was set out in the tender document:
“For the tender sum the tenderer with the most competitive price will receive the maximum points available (70 points). Each remaining tenderer’s price will be awarded a score based on the percentage difference between their price and that of the most competitive price. Tenderers will not be negative scores and if this should arise will be awarded 0 points.
Applying this methodology Company A is awarded 56 points and Company B 70 points.
Conclusion
The aggregate scores across quality and price are:
	Company A				86 points
	Company B				93 points
Financial regulation 11.9 states:
“If less than three tenders are received for contracts valued at exceeding £5000, or if the tenders are identical (if based solely on price) the council may make such arrangements as it thinks for the procuring the goods or materials or executing the works”
Recommendation 
That the tender for installation, removal, and storage of Christmas Lights is awarded to Company B, Elsbury Access Platforms in the sum of £6793.00 (ex VAT and call out charges) for 2026 and with the option to extend for a further two years (2027 and 2028).
(The contract is based on a 25 foot Christmas Tree, seasonal sign on Twyn Community Centre, and 48 motifs on designated lamp posts).

Phil Davy
Town Clerk



Agenda Item 8.2
Report to Town Council 20th July 2026
Q1 Budget Monitoring 2026-27 Financial Year

Comparison of actual expenditure to annual estimates for the period 1st April 2026 to 30th June 2026
	Main Budget Heads
	Q1 Actual £
	Annual Estimate £

	Mayor’s Allowance
	180.00
	900.00

	Members Allowances
	2080.00
	2500.00

	Training
	0
	1000.00

	Staff Costs
	6560.54
	27545.00

	Travelling Expenses
	0
	200.00

	Audit Fees
	240.00
	1800.00

	Insurance
	1074.98
	1100.00

	Office Costs
	1408.20
	11000.00

	Sponsored Events
	5959.00
	18000.00

	Floral Displays
	0
	16000.00

	Christmas Lights
	453.03
	10000.00

	Lantern Parade/Switch On Event
	0
	27000.00

	Financial Assistance (Grants)
	3300.00
	6000.00

	Sports Scheme
	0
	5000.00

	Charity Donation
	0
	2000.00

	Floodlighting St Martins Church
	0
	400.00

	Subscriptions
	0
	350.00

	Twinning
	0
	100.00

	Newsletter
	0
	1300.00

	Miscellaneous
	360.00
	1000.00

	VAT
	68.73
	Included above

	CIL Projects
	0
	

	TOTAL
	21684.48
	133195.00



     					       £
Budget 26/27				133195.00
Actual expenditure to 30.06.26       21684.48		   	  
16% of original estimate 

Members to note the report








Agenda Item 8.3 
Report to Town Council 20 July 2026
Interpretation Panel / Plaque – Llewelyn Bren 1267 to circa 1317

Llewelyn Bren (Llewelyn ap Gruffadd ap Rhys) was a nobleman who led a 1316 revolt in Wales against the English (Anglo Normans). Llewelyn’s revolt began in January 1316 with a surprise attack on Caerphilly Castle. His men captured the outer ward but they could not break the inner defences of the castle. The revolt spread through Glamorgan and towns including Cardiff were raided and burned. Edward II ordered the revolt to be crushed. In March 1316 Llewelyn surrendered and he was kept prisoner for some months including a spell in the Tower of London. In 1317 he was taken as a prisoner to Cardiff Castle by Hugh Despenser where it was reported he was hanged drawn and quartered. (Source Wikipedia).
Key considerations for an interpretation panel are:
· Target audience will determine language, design and complexity
· Content should be accurate, informative and engaging
· Outdoor panels require durable materials and weatherproof design
· Cost likely range £1000 to £3000 depending on design, materials, size, and type
· Appointment of specialist company to design, manufacture and install
A commemorative memorial plaque will be simpler and offer no historical information / context but will be easier to commission and depending on materials cost less than £1000.
It has been suggested that the interpretation panel or commemorative plaque should be sited on Caerphilly Common. Once a precise location is identified permission will need to be sought from the landowner. Caerphilly Common is managed by the Countryside Service within CCBC and will also need to be consulted. 
There is no budget for this type of project, but it would be possible to consider use of CIL monies to fund a panel or plaque. Alternatively, money could be vired from a budget head where there is the potential for in year underspend or to incur an overspend on the miscellaneous budget.
Recommendations 
1 Members to decide whether to support either an interpretation panel or alternatively a simpler and less costly commemorative plaque. 
2 If the interpretation panel to appoint a specialist company to design manufacture and install.
3 To agree a precise location for the panel / plaque and obtain the landowners permission.
4 To consult with CCBC due to the countryside management role on Caerphilly Common.
5 To fund the proposed project from the CIL restricted reserves which will reduce the potential clawback by CCBC due the application of the five year rule.

Phil Davy
Town Clerk


Agenda Item 8.4
Report to Town Council 20 July 2026
Amendments to Financial Regulations

The Financial Regulations were comprehensively revised, updated and adopted by the Town Council in September 2023. They introduced a number of new provisions relating to contracts (section 11) which in practice have proved problematic and should be amended to reflect reality.
Regulation 11.3 states:
“The council shall appoint a Procurement Advisory Panel with responsibility to evaluate tenders and make a recommendation to the council. The award of contracts exceeding £5000 is reserved to the council.”
Tender evaluation is a technical process applying a scoring methodology based on price / quality. The weighting is set out in the tender document and for example the tender for Christmas Lights was scored 70% price 30% quality. Price is scored using a mathematical formula. Quality is scored on the submission of various method statements. Knowledge and experience are necessary to undertake this in an objective manner. 
It is proposed to amend Regulation 11.3 as follows:
“The council shall appoint a Procurement Advisory Panel (open to all Members) with responsibility to review the evaluation of tenders undertaken by the clerk and to endorse, or otherwise, the recommendation to the council. This Regulation only applies to contracts in excess of £5000 and the award of contracts exceeding £5000 is reserved to the council.”
To add a new Regulation 11.3 (a):
“The Procurement Advisory Panel will be chaired by the Member appointed as the chair of the Events / CIL Working Groups at the AGM. In the absence of the chair another Member of the Panel present at the meeting will be appointed to act.”
Regulation 11.8 states:
“All sealed tenders shall be opened at the same time on the prescribed date by the clerk in the presence of at least one member of the council. The member shall be required to evidence presence at the tender opening by signature on the documents”
This Regulation reflects practice on large projects in much bigger organisations. The office is not permanently staffed which causes problems when tenders are delivered by hand or require a signed for receipt by Royal Mail. In the case of the contract for the Christmas Lights one signed for tender didn’t reach the Town Clerk until a week after the closing date due to the need to make alternative arrangements for delivery. In addition, the envelope had been badly damaged, and the tender had been placed in a plastic bag negating the concept of a “sealed tender”. Due to the low value of Town Council contracts, the number of companies tendering is always likely to be limited. There has been a progressive move by public bodies to conduct business electronically. When quotations are sought for works or services that are not subject to the formal tender process (less than £5000) this is normally done by email.
It is proposed to replace Regulation 11.8 as follows:
“All tenders for contracts in excess of £5000 must be submitted electronically to the clerk using the council’s email address by the closing date specified in the tender document.” 
It is recommended that the amendments to the Financial Regulations are approved and take immediate effect.
Phil Davy
Town Clerk

Agenda Item 9
Report to Town Council 20th July 2026
Planning Matters

This is a list of all planning applications received since the last Town Council meeting in June 2026. The applications were circulated to Members as soon as received from CCBC. They are included on the agenda as confirmation of consultation by the Local Planning Authority. No further discussion is required as in most cases the deadline for response has already passed. Where representations have been made on any planning application they are noted.
26/0124HH 29 Beech Tree Avenue, Watford, Caerphilly
Construct single storey brick extension with a flat roof and external patio area
26/0345/CLPU 2 Corbett Crescent, Caerphilly CF83 1HP
Obtain a Lawful Development Certificate for proposed attic conversion
26/0393/HH 10 Virginia View, Caerphilly CF83 3JA
Erect single storey rear extension
26/0117/FULL Nant Y Calch Farm, 31 Warren Drive, Caerphilly
Demolish existing farm buildings and redevelop site to deliver 44no 100% affordable housing scheme with associated access road, landscaping and amenity space
26/0432/FULL Power Athletics Caerphilly, Unit A De Clare House, 4 Sir Alfred Owen Way, Caerphilly
Install three roller shutter doors and associated external alterations
26/ 0423/CLPU 4 Lon y deri, Caerphilly CF83 1DS
Obtain Certificate of Lawful Proposed Development for extension to side and rear of property
26/0452/FULL Cadw, The Grove, Nantgarw Road, Caerphilly
Restore the building into a functioning regional base
26/0436/HH 1 Ludlow Street, Caerphilly CF83 1GG
Convert existing garage to living accommodation (home/office) in the rear garden
26/0459/FULL Moruzzi Landscapes Limited, Nantgarw Road, Caerphilly CF83 1BW
Erect security fencing and automated gate to site frontage with Nantgarw Road




Agenda Item 10.1
Report to Town Council 20th July 2026
List of Payments

	Cheque No
	Payee
	In Respect of
	Amount £

	Internet
	CCBC
	Flower Festival Flyer
	159.00

	Debit Card
	Post Office
	Recorded Delivery Annual Return
	5.95

	Internet
	EE Ltd
	Mobile Phone
	14.60

	Internet
	BT
	Broadband Service
	41.94

	Direct Debit
	Sage (UK) Ltd
	Payroll Software
	13.20

	Internet
	Caerphilly Horticultural Society
	Flower Festival
	500.00

	Internet
	HMRC
	Income Tax & NI
	933.18

	Internet
	Admin Assistant
	Salary June
	395.93

	Internet
	Town Clerk
	Salary June
	899.46

	Internet
	M. Prew
	Mayors Allowance
	180.00

	304305
	Caerphilly Art Society
	Grant
	300.00

	Internet
	Transfer to Restricted Reserves
	CIL
	1509.79

	Direct Debit
	NEST
	Pension June
	36.87



It is recommended that Members note and approve the payments.

Agenda Item 10.2
Report to Town Council 20th July 2026
Bank Account Balances


Bank account balances as at 1st July 2026

                      					                            £

Charity and Community Bank Account                          	77216.10
Business Instant Access (operational reserves)                       52268.65
Business Instant Access (restricted reserves)                          27189.92


Members to note the information







Agenda Item 10.3
Report to Town Council 20th July 2026
Applications for Financial Assistance

					   £
		Budget 		6000
		Commitment		3300
		Available		2700
1 CAERPHILLY AND DISTRICT HORTICULTURAL SOCIETY
The application is for support towards running costs, in particular for paying speakers at monthly meetings which varies between £45 and £85 per month. At June 2026 the Horticultural Society had a bank balance of £2259. The number of members of the Horticultural Society resident in the Town Council area is given as 8. In accordance with the policy a grant of £200 could be awarded. The Horticultural Society received a grant of £500 in June 2026 as a participating organisation in the Caerphilly Flower Festival. The financial assistance expenditure would be authorised under the Local Government Act 1972 section 137.
Financial Assistance – Application Form
Name of Organisation 
Caerphilly and District Horticultural Society
Purpose or Activities of Organisation
Monthly meetings usually with a speaker present, participation in Caerphilly Flower Festival and organisation of annual show.
Membership of Organisation or beneficiaries of activities
8 members resident in Town Council area.
Membership Fees
£15 per person per annum
Present Financial Position
Balance at 1 June 2026 £2259.19. £500 grant pending for Flower Festival.
Outgoings are quarterly rent, monthly or bi-monthly speakers, August show.
Purpose for which assistance is required and estimates of costs
Payments to speakers at monthly meetings, cots vary between £45 and £85 per month.





2 CWRT RAWLIN PRIMARY SCHOOL PTA
The application is for support for the school Summer Fayre organised by the PTA, in particular to fund the cost of an educational animal interactive visit at a cost of £416, and St John Ambulance first aid cover at £130. The number of beneficiaries is given as 400+ which are the pupils attending the school and resident within the Town Council area. At May 2026 the PTA had a bank balance of £14786. The majority of these funds are committed to approved school and Pupil Council projects. The PTA is a charity and a separate entity from the school and is therefore eligible for consideration under the Town Council grant scheme. Given the number of beneficiaries, it is recommended that the maximum grant under the scheme of £500 is awarded. The financial assistance expenditure would be authorised under the Local Government Act 1972 section 137.
Financial Assistance – Application Form
Name of Organisation
Cwrt Rawlin Primary School PTA
Purpose or Activities of Organisation
Our PTA is a collaboration between the pupils, parents, and teachers of Cwrt Rawlin primary school. We organise events in conjunction with the school children and local community to have fun, socialise and improve engagement. We fundraise so the school can purchase resources and experiences for the pupils which they might not normally be able to do due to budget restrictions.
Membership of Organisation or beneficiaries of activities
400+
Membership Fees
N/A
Present Financial Position
Currently have £2000 not allocated to school projects including some football equipment, loose parts and library furniture. No outstanding debts and our annual report to the charity commission was submitted on time and approved by a reputable financial auditor.
Purpose for which assistance is required and estimates of costs
We are looking for support to pay for an educational animal interactive visit for all children to attend. The total cost of this is £416 for 4 hours of educational activities for over 500 children. We are also looking for support with the cost of St John’s Ambulance first aid provision for the duration of the Fayre at a cost of £130.

