														
C Y N G O R  T R E F  C A E R F F I L I
C A E R P H I L L Y  T O W N  C O U N C I L  
																							
CLERC Y TREF: 									     MAER Y TREF:
TOWN CLERK:									     TOWN MAYOR: 
P G Davy		                							     Cllr M Prew

											 10th November 2025
						
An Ordinary Meeting of the Caerphilly Town Council will be held on Monday 17th November  2025 at 6.30 pm by Multi Location

Any Member requiring further information on any item should contact me before the Meeting.

Phil Davy
Town Clerk    


A G E N D A


1.	To note Members’ attendance and to receive any apologies for absence.

2.	Declarations of Interest in any item.

3.	To receive and if thought fit to confirm the Minutes of the Ordinary Council Meeting 
held on Monday 20th October 2025.	.			. 

4.	Matters arising from the Minutes if not covered by the Agenda.

5.	COMMUNITY SAFETY MATTERS
	
6.	TOWN MAYOR’S ANNOUNCEMENTS

7.	ENVIRONMENTAL MATTERS

8.	TOWN CLERK’S REPORTS

	8,1	Budget Estimates 2026/2027
	8.2	Review of Standing Orders
	8.3	Community Infrastructure Levy (CIL) – Claw Back

														

Address: The Twyn Community Centre The Twyn Caerphilly CF83 IJL
Telephone: Caerphilly 07950 935822
 E-mail: caerphillytowncouncil@outlook.com
                       Office hours: By Appointment Monday to Friday


  9.	PLANNING MATTERS

10.	PAYMENTS AND FINANCIAL MATTERS

	10.1	List of Payments
	10.2	Bank Account Balances
	10.3	Applications for Financial Assistance

11.	CORRESPONDENCE

12.	MEMBERS REQUESTS FOR FUTURE REPORTS



























The meeting will be held in accordance with Section 47 of the Local Government and Elections (Wales) Act 2021 by multi location.
Any member of the public or media wishing to attend this meeting by remote access should contact the Town Clerk at:
caerphillytowncouncil@outlook.com
All documentation about and relating to this and any other Town Council meeting undertaken by hybrid format or fully by remote access will be made available on the Town Council website:
www.caerphillytowncouncil.co.uk


														

C Y N G O R   T R E F   C A E R F F I L I
C A E R F F I L I   T O W N   C O U N C I L
														
CLERC Y TREF: 									     MAER Y TREF:
TOWN CLERK:									     TOWN MAYOR: 
P G Davy		                							     Cllr M Prew

MINUTES OF THE ORDINARY MEETING OF THE CAERPHILLY TOWN COUNCIL HELD BY MULTI LOCATION ON 20TH OCTOBER  2025

Present:

Councillors, J Fussell, J Grenfell, S Kent, C Lewis, A Broughton Pettit, J Pettit, M Prew
D Roberts

Apologies:

Councillors, M Downes, P Reed, PJ Bevan, C Elsbury

In Attendance:

R Williams Llamau

J Spokes Gwent Police

P G Davy, Town Clerk

Prior to the start of the meeting, there was a presentation on the work of Llamau, a Wales based homelessness charity founded in 1986.  The organisation particularly supports vulnerable young people and women - care leavers, people involved with the criminal justice system, people subject to domestic abuse, and people with chaotic and disadvantaged lifestyles.  The charity receives funding via the Supporting People Programme.  They are keen to encourage more referrals.

54	MINUTES OF THE ORDINARY TOWN COUNCIL MEETING HELD ON 15TH SEPTEMBER 2025

Minutes of the Ordinary Town Council meeting held on 15th September 2025 were received, confirmed and signed by the Mayor.


														

Address: The Twyn Community Centre The Twyn Caerphilly CF83 IJL
Telephone: Caerphilly 07950 935822
 E-mail: caerphillytowncouncil@outlook.com
                       Office hours: By Appointment Monday to Friday


55	MATTERS ARISING

Minute 49.2.2 It had not been possible to identify suitable alternative locations for the displaced rail planters. The scheme will therefore proceed as specified in option 1 of the report presented to the Town Council in September 2025 and a revised cost will be obtained from the contractor.
56 	COMMUNITY SAFETY MATTERS

A written report had been received from Gwent Police which highlighted:
· In September there had been 195 incidents of recorded crime and 6 ASB (nuisance) in Morgan Jones Ward and 42 crime and 8 ASB in St Martins Ward
· Regular patrols in Churchill Park, Morgan Jones Park, and Gallagher retail park. There had been further reports of ebikes in Morgan Jones Park
· Operation Footfall has continued to tackle crime and ASB in the town centre
· Additional patrols in Pentrebane Street due to ASB of youths entering building site
· Patrols planned in the run up to Halloween and Bonfire Night
· Police presence at political protest held in Twyn car park, no arrests
Members raised:
· ASB on the railway station platform, this was a matter for the British Transport Police
57	TOWN MAYOR’S ANNOUNCEMENTS

The Mayor had officially opened the Axcaliber Gym and had attended a birthday party for a lady who had reached 100 years. The Mayor would be attending Megaday on 25.10.25 at the Bedwas Workmens Hall.
58	ENVIRONMENTAL MATTERS

Concern was raised about the frequency of emptying of dog waste bins and information was requested from CCBC.
59	TOWN CLERK’S REPORTS

1 Q2 Budget Monitoring 2025/26 Financial Year
Expenditure in the period 1 April 2025 to 30 September 2025 was £39433.02 which represents 28% of the budget approved in November 2024. The report was noted.
2 Flag Flying Update
The expenditure incurred in the purchase of flags was noted together with the flag days agreed by the Town Council.  Councillor J Grenfell was thanked for taking responsibility for flying the flags on the respective days.  Maintenance was required to the flagpoles which was the responsibility of CCBC.  The Cymru flags were in need of replacement. Councillor J Grenfell agreed to investigate suitable replacements and would liaise with the Town Clerk in respect of cost and placing an order.



3 Democracy and Boundary Commission Cymru – Draft Annual Remuneration Report 2026/27

The DBCC had published the draft report setting the determinations on pay, expenses, and benefits for local authorities, including community and town councils. The mandatory extra costs payment of £156 and office consumables of £52 remain unchanged. The Town Council had previously resolved not to pay the optional allowances apart from the Mayor’s allowance, and any out of county borough travel.
The report was noted.
4 External Audit Report 2024/25 Financial Year
The external audit of the Annual Return for the year ending 31 March 2025 has been completed by Audit Wales.  The Auditor General for Wales has issued an unqualified audit opinion. 
The Notice of Conclusion of Audit and Right to Inspect has been published on the website and noticeboard together with a copy of the Certified Annual Return and Audit Opinion.
It was resolved to approve and accept the Certified Annual Return.
In relation to the other matters and recommendations drawn to the council’s attention it was agreed:
1 To reaffirm previous decisions not to join One Voice Wales and therefore the council is precluded from applying the model standing orders due to copyright. 
2 The Town Clerk will undertake a comparative exercise to update standing orders. The financial regulations were comprehensively updated in 2023 and no further action is required at this time.
3 The minutes relating to the budget report in November each year will highlight the estimated total precept figure. On receipt of the council tax base from CCBC a report will be made to the next available council meeting (normally January) on the actual amount and depending on the variance make appropriate adjustments in the budget approved in the preceding November.
4 The Mayor’s annual allowance to be paid through the payroll with tax being collected through the PAYE system subject to the Mayor providing all necessary personal information to be entered onto the payroll.
5 To note the recommendation from Audit Wales in respect of the negative assertion to Q1 on the AGS but to take no further action at this time.
5 Update on actions to support the role, governance and accountability of the community and town council sector 
The report drew attention to the written statement from Jayne Bryant, Cabinet Secretary for Housing and Local Government. 
The report was for information.





60 	PLANNING MATTERS

A list of all planning applications received since the last Town Council in September 2025 was included on the agenda as confirmation of consultation by the Local Planning Authority. The applications are circulated as soon as received from CCBC on an individual basis and it is for Members to identify any matters they wish to raise before the expiry of the 21 day consultation period.
Pre application consultation 
Nantycalch Farm, Warren Drive, Caerphilly CF83 1HS
Proposed demolition of existing farm buildings and redevelopment of the site to deliver 100% affordable housing scheme together with associated access road, landscaping and amenity space
It was agreed to object to the development as it undermines the protection of the green gap between Caerphilly and Cardiff as a consequence of a further urban extension, impact on the habitat of protected species, generate additional traffic, and increased surface water run off. 
Councillor J Fussell declared an interest as member of the CCBC Planning Committee.
61 	PAYMENTS AND FINANCIAL MATTERS

1 List of payments were noted and approved.
2 Bank account balances were noted.
62 	CORRESPONDENCE

There were no items of correspondence.
63	MEMBER REQUESTS FOR FUTURE REPORTS

There were no requests.

The meeting closed at 7.40 pm.













Agenda Item 8.1
Report to Town Council 17 November 2025
Budget Estimates 2026/2027

The revised estimates for the current year project that expenditure will exceed income by £1843. This is not a significant difference at this stage and the outturn in March 2026 is likely to change.  There has been an increase in income due to recalculation of the precept as a result of adjustment to the council tax base, and a higher CIL receipt, offset by no fireworks sponsorship or charity collection. Expenditure is projected to be £24319 lower than the original estimate. This is primarily due to the fireworks not taking place in 2025 resulting in a budget saving of £20000. Other savings are projected on sponsored events of £3000, and smaller amounts across other budget heads.
The budget strategy for 2026/2027 will be dependent on decisions relating to the reinstatement of the fireworks display and consideration of funding issues for town centre events organised by CCBC. The precept of £15.50 for a Band D property has been held at this rate for the last six years, and there is a presumption that given the cost of living pressures on household finances members would like to avoid any increase in the next financial year if this is possible. 
The fireworks display last took place in 2019 and since then there has been significant cost inflation and reinstatement of the fireworks display will require a much larger budget with consequential implications for the precept. The organisation and planning for a large scale event presents additional funding challenges as the council is under resourced to effectively manage this event. There are significant responsibilities and liabilities that fall on the event organiser. There is uncertainty regarding the next phase of works at the Castle which it is understood will include the bridges. Cadw is unable to offer any firm commitment as to whether it will be possible for the fireworks display to go ahead in 2026, although they have indicated they are prepared to discuss alternative launch site locations with the fireworks company that would not impact on their works.   Such an exercise has previously been undertaken and concluded that without confirmation of the availability of the horn work as the primary launch site, location of PA system and event control point the management of the event would be compromised. Setting aside the site issues the precept may need to be increased by up to 25% to ensure adequate funding to plan and safely manage the event.
There is no certainty that CCBC will provide a budget in 2026 to continue to underwrite the costs of the town centre events. At risk are:
· Caerphilly Food Festival
· Caerphilly Cheese Festival
· Caerphilly Christmas Market (2 day event for 2026 Friday and Saturday – Friday will feature the Lantern Parade and Christmas Lights switch on)
In the current financial year the Town Council has provided sponsorship of £17,250 across the three events with the major element being £15,000 to the new combined event of Lantern Parade and Christmas Lights switch on, which also includes a fireworks display. 
CCBC has estimated that to sustain the three events in 2026 a budget of £80,000 is required. CCBC has asked if the Town Council will be able to increase the funding beyond the commitment in the current year. If no budget is forthcoming from CCBC for the three events 
in 2026 there would be a shortfall of £62,750. To fund this amount would equate to a 60% 
increase in the precept. This is not a realistic proposition for the council to consider. The smallest amount of additional funding is required against the Christmas event mainly because of the Town Council’s current contribution of £15,000. CCBC has indicated a budget requirement for the proposed 2 day event of £27,000. The shortfall and potential additional contribution from the Town Council would be £12,000. This a manageable increase within the estimates for 2026 /27 and could be accommodated without increasing the precept. There is a logic which dictates of the three events any additional support should be directed to the Christmas event as the one the Town Council is more heavily invested.

All the town and community councils that have events in their areas have been approached for additional funding to support a programme in 2026. There remains uncertainty until CCBC agree budgets for 2026/27 and indeed whether the Events Team itself can be sustained going forward. 
The following assumptions underpin the budget estimates:
· Mandatory allowances budgeted for all Members
· No provision for carers costs (mandatory if eligible claim)
· No provision for optional allowances (except for Mayor and out of county borough travel)
· No fireworks display as a separate main event
· Fully fund the Christmas event organised by CCBC featuring the Lantern Parade and Christmas Lights switch on, and including a fireworks display
· No change to staff resources other than local government pay award – provision of 3% for existing employees
· Balanced budget through combination of maintaining precept at £15.50 and contribution from balances
A budget expenditure of £133195 is proposed. Income is projected at £108685 (91% relates to the precept. This is less than the revised income for the current year as there is uncertainty about the amount of the CIL in the 2026/27 financial year. The excess of expenditure over income will require £24510 to be met from reserves to achieve a balanced budget. 
The outturn position for 2025/26 is a projection and is subject to change over the remaining part of the financial year which will affect the carried forward balances (either plus or minus). The estimates show that the call on balances is reasonable given the amount of money held in the reserves. However balances can only be applied once and balancing the budget in future years may be dependent on an increase in the precept or alternatively reduction in expenditure through savings, or a combination of both.
In the absence of a street collection due the absence of the fireworks display in the last six years it has been the practice to agree a donation to the Mayor’s charity of £2000 for an individual organisation. A budget for this was included in the estimates for the current financial year. 




Recommendations
1 Members approve the budget estimates for 2026/27 set out in the attached tables, which includes fully funding the Christmas event organised by CCBC and featuring the Lantern Parade, Christmas Lights switch on, and a fireworks display.
2 The Council Tax for Band D properties is set at £15.50 for 2026/27 which is estimated to generate £99185, the latter is subject to amendment on notification of the Council Tax Base for the new financial year.
3 The budget is updated as necessary following completion of the year end accounts in April 2026.
4 A donation of £2000 is approved to the Mayor’s chosen charity, Gwent Cardiac Rehabilitation Trust, for the financial year 2025/26 in accordance with established practice in the absence of a street collection.
Phil Davy
Town Clerk






















Cyngor Tref Caerffili

Caerphilly Town Council

Estimates 2026/2027 - Income

	
	Actual Received
2024/25
£
	Original
Estimate
2025/26
£
	Revised
Estimate
2025/26
£
	Estimate
2026/27

£

	Precept
	97485.24
	97500.00
	99185.28
	99185.00

	Bank Interest
	663.51
	200.00
	507.57
	500.00

	VAT
	5174.89
	5000.00
	5369.20
	5000.00

	CIL
	6226.76
	2000.00
	8790.34
	4000.00

	Fireworks Sponsorship
	0
	3000.00
	0
	0

	Fireworks Collection
	0
	2000.00
	0
	0

	Miscellaneous 
	0
	0
	0
	0

	
	

	Total Income
	109550.40
	109700.00
	113852.39
	108685.00


	
				 






























Cyngor Tref Caerffili

Caerphilly Town Council

Estimates 2026/2027 - Expenditure

	
	Actual

2024/25
£
	Original
Estimate
2025/26
£
	Revised
Estimate
2025/26
£
	Estimate

2026/27
£

	Members
	
	
	
	

	
	
	
	
	

	Town Mayors Allowance
	900.00
	900.00
	900.00
	900.00

	Members Allowances
	2288.00
	2500.00
	2288.00
	2500.00

	Civic Regalia 
	0
	0
	0
	0

	Travelling
	0
	200.00
	0
	200.00

	Election Costs
	0
	0
	0
	0

	
	
	
	
	

	Staff
	
	
	
	

	
	

	Salaries /Statutory Deductions
	23467.56
	24360.00
	24310.41
	25100.00

	Travelling
	0
	0
	0
	0

	Payroll Admin
	114.00
	120.00
	154.80
	160.00

	Pension (Employer)
	183.76
	185.00
	185.00
	185.00

	Employer N.I.
	1150.25
	1200.00
	2040.00
	2100.00

	Audit Fee
	1907.00
	1800.00
	1800.00
	1800.00

	Insurance
	1231.27
	1500.00
	1067.44
	1100.00

	
	
	
	
	

	Administration
	
	
	
	

	
	

	Office Rent / Business Rates 
	3383.30
	6000.00
	6000.00
	6000.00

	Tel/Postage/Stationery
	937.51
	2000.00
	3000.00
	2000.00

	Furniture/Equipment
	0
	1000.00
	0
	1000.00

	IT / IT Support
	1184.38
	2000.00
	2000.00
	2000.00

	Training
	0
	1000.00
	0
	1000.00

	Sub total C/F
	36747.03
	44765.00
	43745.65
	46045.00














Cyngor Tref Caerffili

Caerphilly Town Council

 Estimates 2026/2027 - Expenditure

	
	Actual

2024/25
£
	Original
Estimate
2025/26
£
	Revised
Estimate
2025/26
£
	Estimate

2026/27
£

	Brought forward
	36747.03
	44765.00
	43745.65
	46045.00

	
	

	Sponsored Events        
	13953.82
	19000.00
	16000.00
	18000.00

	Concessionary Hires
	0
	0
	0
	0

	Fireworks Display
	48.00
	20000.00
	0
	0

	Floral Displays
	14000.00
	17500.00
	16800.00
	16000.00

	Christmas Lights
	10044.82
	10000.00
	8000.00
	10000.00

	Lantern Parade/Switch On
	11000.00
	11000.00
	15000.00
	27000.00

	Financial Assistance (Grants)
	4700.00
	6000.00
	6000.00
	6000.00

	Sports Scheme
	5000.00
	5000.00
	5000.00
	5000.00

	Fireworks Charity Donation
	2000.00
	4000.00
	2000.00
	2000.00

	Floodlighting – St Martin’s Church
	0
	400.00
	400.00
	400.00

	Subscriptions
	340.00
	350.00
	350.00
	350.00

	Twinning
	0
	100.00
	100.00
	100.00

	Newsletter
	788.00
	900.00
	1300.00
	1300.00

	Miscellaneous 
	960.37
	1000.00
	1000.00
	1000.00

	VAT
	5369.20
	VAT included in above figures

	CIL
	0
	0
	0
	0

	
	
	
	
	

	TOTAL
	104951.24
	140015.00
	115695.65
	133195




















Cyngor Tref Caerffili

Caerphilly Town Council

Estimates 2026/2027 Balances

	
	Actual

2024/25
£
	Original
Estimate
2025/26
£
	Revised
Estimate
2025/26
£
	Estimate

2026/27
£

	Balances B/F
	108972.81
	104158.58
	113571.97
	111728.71

	
	
	
	
	

	Excess of Expenditure
over Income
	
	  - 30315.00
	- 1843.26
	- 24510.00

	Surplus of Income
over Expenditure
	+4599.16
	
	
	

	

	Balances C/F
	+113571.97
	+73843.58
	+111728.71
	+87218.71



							      £

Balance B/F from 2024/25	    		113571.97		
Revised Income 2025/26	    		113852.39				
				    			227424.36				
Less revised expenditure 2025/26	115695.65
Balance c/f to 2026/27			111728.71
 				      		
	Projected account balances at 31.03.26	
							        £

			Current Account		   34223.33   
			Operational Reserves	   51971.33
			Restricted Reserves	   25534.05
							 111728.71
							 

















Agenda Item 8.2
Report to Town Council 17 November 2025
Standing Orders

At the Town Council meeting held on 20 October 2025 following consideration of matters raised by Audit Wales as part of the External Audit for 2024/25 it was resolved that the Town Clerk should review and update the Standing Orders. 
To avoid any copyright issues the Standing Orders have been written in “plain English”, and they do not incorporate long lists of procedures or rules. As the Town Council is the decision making body, it has been possible to omit any reference to committees and associated delegations. If it is proposed in the future to introduce one or more committees, the Standing Orders will need to be revised.  It is very rare that points of order or other procedural matters are raised in council meetings. But if such instances do arise it will be for the Mayor or other person presiding at the meeting, on advice from the Town Clerk, to rule on the matter and such ruling will be final. 
It is recommended:
The Town Council adopts the Standing Orders set out in the attached appendix which will take immediate effect and replace all previous versions. The Standing Orders will be subject to periodic review, or revised as a consequence of a change in circumstances in the way business is conducted.
Phil Davy
Town Clerk


















Caerphilly Town Council  
Standing Orders
1 Definitions

Meaning to the terms applied in these standing orders:
“standing orders” are these Standing Orders as adopted by the Town Council
“clerk” is the Town Clerk
“RFO” is the Responsible Financial Officer
“RFO” is the Town Clerk (Caerphilly Town Council has appointed the Town Clerk to fulfil the role of RFO in addition to the statutory role of Proper Officer)
“proper officer” is the Town Clerk (the Town Clerk is responsible in law for the administration of the Town Council, and can act on behalf of the Town Council under delegated authority)
“council” is the Caerphilly Town Council
“Mayor” is Town Mayor, and Chair of the Town Council
“member” is an elected Town Councillor
2 General
Standing orders are the written rules of procedure and are complementary to the separate financial regulations which control the financial processes and accounting procedures. The Council is the decision making body but may delegate decisions to the Clerk. There are no committees or sub committees with delegated powers. Standing orders are supplemental to but do not override statutory and legal requirements which apply to local councils.
3 The Annual Meeting
1. In an election year the annual meeting of the Council will be held on or within 14 days following the day on which the councillors take office.
1. In a year which is not an election the annual meeting of the Council will be held on such day in May as the Council decides.  
1. The first business at the annual meeting is to elect a Town Mayor and receive the declaration of acceptance of office. 
1. A Deputy Town Mayor may also be elected and the declaration of acceptance of office received. 
1. Declarations of acceptance of office should have been received from all members prior to the commencement of the first annual meeting following an election.
4 Ordinary Meetings
The Council will hold 10 meetings each calendar year, excluding August and December, and normally on the third Monday of the month. The notice of meeting is published on the council website at least three clear days before the date of the meeting. All meetings will be held in accordance with the requirements for multi location attendance. In the absence of the Mayor and Deputy Mayor a Chair will be elected from those present to preside over the business.


5 Extraordinary Meetings
The Mayor may convene an extraordinary meeting of the council at any time advised by the clerk. Any 4 members may make a request for the Mayor to convene an extraordinary meeting and if within 14 days the request is not acted on the 4 members acting in concert may convene an extraordinary meeting.
6 Duration Of Meetings
Council meetings will commence at 6.30pm, unless varied at the Annual Meeting or due to exceptional circumstances, and will not continue after 9.00pm and any business not dealt with shall stand adjourned to the next ordinary meeting of the council.
7 Chair
The chair presiding at the meeting will manage the agenda, vary the running order, and conduct the meeting in a common sense and business like manner. If a point of order is raised in respect of procedural matters the chair will, on advice from the clerk, rule on the matter and the chair’s decision will be final. The decision of the chair of a meeting as to the application of any of the standing orders at the meeting will be final.
8 Attendance by press and public
All meetings of the council are open to the public and press either in person or by remote access. Where a matter is considered to be confidential the exclusion of the public and press will require a resolution setting out the reason for the exclusion. Any member of the public wishing to attend and speak on any item (those parts of the meeting which are open to the public) should advise the clerk in advance of the meeting so the Mayor or other person presiding at the meeting can be advised. A time limit of 5 minutes will be imposed but may be extended at the discretion of the person chairing the meeting.
9 Quorum
The Council has a membership of 12 councillors and the quorum will be one third of the membership (4 councillors). In the absence of a quorum no decisions can be made and business will be adjourned toa future meeting.
10 Voting
Subject to the meeting being quorate decisions are made by a majority of members present by a show of hands. Where there is an equality of votes the Chair presiding at the meeting may exercise a casting vote. The way individual members voted is not recorded.
A member may request a recorded vote on the matter in question prior to the vote being taken and a majority of the members present must vote in favour of the recorded vote. The clerk will undertake a roll call of members and record for or against which will be included within the minutes of the meeting.
A member who has declared a personal or prejudicial interest in a matter to be decided upon at the meeting should not take part in the debate and if appropriate should leave the room.
11 Disorderly conduct at meetings
No member or other person attending the meeting should obstruct the transaction of business or behave offensively or improperly. The chair will take appropriate action to 

request such person to moderate or improve their conduct, or exclude from the meeting, or temporarily suspend, or close the meeting. No member should act in such a way to bring the council into disrepute.
12 Change to previous resolution
A resolution will not be reversed within six months except in exceptional circumstances where new information becomes available which had it being known at the time could have affected the decision.
13 Motions for a meeting requiring written notice to be given to the clerk
Notices of motion should be in writing and relate to the performance of the council’s statutory functions, powers and responsibilities, or specifically affect the council’s area or its residents.
The decision of the clerk as to whether or not to include the motion on the next available council meeting agenda is final. Reasons for rejection should be given in writing to the proposer.
These are distinct and separate from procedural motions moved at a meeting which do not require written notice.
14 Procedure for dealing with motions 
Where the clerk determines a notice of motion can be included in the next available council agenda it will be in the form as submitted by the proposer.
The motion will need to be seconded before it can proceed to be debated. The proposer will present the arguments in favour of the motion. The chair presiding will then invite other members to contribute to the debate. When the chair is satisfied the motion has been sufficiently debated, including any amendments, the proposer of the motion will be allowed to close the debate before the vote on the motion. Amendments that have been proposed and seconded will be voted ahead of the original motion.
15 Minutes
Minutes of council meetings will be prepared promptly by the clerk and no later than 7 working days from the meeting will be published on the website. The minutes will record the names of the members attending the meeting, apologies for absence, any declarations of interest, and decisions taken at the meeting, including any recorded votes. The minutes should be clear which members are present when decisions / votes are made on agenda items, for example where members leave early or lose remote access connection.
The minutes will be subject to approval at the next available council meeting.
16 Code of Conduct
All members will observe the Code of Conduct adopted by the council. All members will undertake Code of Conduct training within six months of being elected to the council.
The clerk will report to the council any complaints received that a member has breached the Code of Conduct.
17 Proper Officer
The council must appoint a Proper Officer to administer the affairs of the council and ensure compliance with statutory and legal requirements 

18 Responsible Financial Officer
The council must appoint a Responsible Financial Officer to manage the financial affairs of the council and ensure all payments are authorised, approved and paid in accordance with the law, proper practices and financial regulations. The RFO is responsible for the preparation of the year end accounting statements. The annual return, which is subject to external audit, must be presented to the council for consideration and formal approval before 30 June.
19 Information and Data Protection
Where the council holds information, this will be made available on request in accordance with the provisions of freedom of information legislation. The council will comply with responsibilities under data protection legislation and maintain security of personal data. 
20 Restrictions on members
No individual member has authority to instruct the clerk, issue orders, or directions to suppliers and contractors. The clerk will only act on decisions made by the council, including where there are delegated powers.
21 Standing Orders Generally
All or part of a standing order, except one that incorporates mandatory, statutory or legal requirements, may be suspended by resolution in relation to the consideration of an item on the agenda for a meeting
It will be the duty of the council to periodically review the standing orders.
Comprehensively redrafted and adopted 17.11.25
















Agenda Item 8.3
Report to Town Council 17 November 2025
Community Infrastructure Levy (CIL) – Claw Back

Since 2016 the Town Council has received £52,209.55 in CIL receipts. CIL is levied on certain types of development. CCBC as the charging authority has made provision to pass 15% of CIL receipts, subject to a maximum amount equal to £100 per existing dwelling within the Town Council area. Under the CIL Regulations any levy not spent by the Town Council within 5 years of receipt must be repaid to the charging authority.
The CIL is not received in equal annual amounts. It has been low as £100 and high as £11,000 which makes profiling the expenditure against projects challenging. 
The council has spent £27,448.31 of the CIL which represents 53% of the CIL received to date. 
Unfortunately due to the erratic nature of the annual amounts received and the rolling 5 year claw back clause by the 30 June 2025 the council should have spent £35,191.14. CCBC has therefore notified there is claw back of £7,742.83 now due. CCBC has been advised that the council had intended to build up funds to support a more significant project citing the circular path around the Castle including a board walk across the lake. The timing of this project is uncertain and the council is not leading on the scheme. In view of these considerations CCBC has decided not to recover CIL funds at this time.
Notwithstanding that claw back will not be implemented it would be prudent to consider additional projects that may be appropriate. At some point the council will have to determine whether the circular path around the Castle is likely to proceed within a reasonable timescale and if not to reallocate the CIL to other projects to avoid potential claw back in the future. Note the CIL receipts must be used to fund infrastructure to support the development of the area.
It is recommended the position on claw back is noted and the CIL Working Group is convened to consider additional projects that may be pursued if it is determined it is no longer prudent to hold funds against the Castle circular path to avoid CIL being returned to CCBC in the future.

Phil Davy
Town Clerk









Agenda Item 9
Report to Town Council 17 November 2025
Planning Matters

This is a list of all planning applications received since the last Town Council meeting in October 2025. The applications were circulated to members as soon as received from CCBC. They are included on the agenda as confirmation of consultation by the Local Planning Authority. No further discussion is required as in most cases the deadline for response has already passed. Where representations have been made on any planning application they are noted. 
25/0417/FULL 81 Cardiff Road, Caerphilly CF83 1FQ
Erect 4 no new build 1 bedroom flats to the rear of the property
25/0710/FULL 9 Heol y felin, Caerphilly CF83 1AU
Erect two storey rear extension combined with attic dormer, part single storey extension and increase garden wall height
27/0731/ADV Car park at Grid Ref 315702 186926, The Twyn, Caerphilly
Erect a 75 inch, sub surface mounted outdoor double sided digital totem
25/0715/CLPU The Warren, Wernddu Road, Wern Ddu, Caerphilly CF83 3DA
Obtain a Lawful Development Certificate for proposed garage and outbuilding


















Agenda Item 10.1
Report to Town Council 17th November 2025
List of Payments

	Cheque No
	Payee
	In Respect of
	Amount £

	Internet
	EE Ltd
	Mobile Phone
	12.80

	Internet
	J S Lee Services Ltd
	Floral Displays
	16800.00

	Internet
	BT
	Broadband Service
	45.44

	Direct Debit
	Sage (UK) Ltd
	Payroll Software
	13.20

	Internet
	HMRC
	Income Tax & NI
	1067.11

	Internet
	Admin Assistant
	Salary October
	479.19

	Internet
	Town Clerk
	Salary October
	1066.74

	Direct Debit
	NEST
	Pension October
	43.73

	Internet
	Blachere Illuminations
	Christmas Tree Lights
	1516.80



It is recommended that Members note and approve the payments.

Agenda Item 10.2
Report to Town Council 17th November 2025
Bank Account Balances

Bank account balances as at 1st November 2025
                                                                                               															     £
Charity and Community Bank Account                          	           90,418.86
Corporate Instant Deposit (operational reserves)                               51,971.33
Corporate Instant Deposit (restricted reserves)                                  25,534.05

Members to note the information











Agenda Item 10.3
Report to Town Council 17 November 2025
Applications for Financial Assistance

		Budget		6000
		Commitment 		1940
		Available		4060
Caerphilly Tennis Club
Caerphilly Tennis Club is a constituted sports organisation established to provide facilities for and to promote, encourage and facilitate playing tennis amongst the community. The application is for financial assistance towards the resurfacing of the 6 tennis courts which is estimated to cost £90,000. To date £70,000 has been raised from income, reserves and fundraising.  The Club currently has total funds of £83,391 across current and saving accounts. Around 1000 unique users access the Club each year and there are183 households within the Town Council area that are registered with the Club. The policy on grants allows for a higher level of award where a building project is involved up to a maximum of £1500 and the bank balance threshold of £10,000 is disregarded given that building projects are often dependent on raising funds from multiple sources. In accordance with the policy a grant of £1500 could be awarded. The financial assistance expenditure would be authorised under the Local Government Act section 137.
Financial Assistance – Application Form
Name of Organisation
Caerphilly Tennis Club, Virginia Park
Purpose or Activities of Organisation
To offer the people of Caerphilly County Borough and surrounding areas the chance to enjoy playing, learning and competing in tennis no matter their age, ability or background and we endeavour to deliver this within a safe, welcoming and inclusive environment.
We are a multi award winning grassroots not for profit tennis club and the only one in Caerphilly County Borough. We are run by a Management Committee of 9 individuals, whilst many more members help out at events and with maintenance tasks etc. We have a team of 42 teenage Tennis Leaders and Assistant Coaches who support activities all year round, and receive regular in house and external training. They also complete an annual charity fundraiser challenge, raising over £4000 since 2021.
We have around 300 members and a further 120 or so non members accessing our programmes each week. Our coaching groups and social sessions have 180 juniors and 80 adults playing each week. We also run weekly disability tennis (walking tennis for those less mobile or with long term health conditions, and sensory tennis for those with complex disabilities), and groups for the South Wales Home Ed community, as well as family sessions during the summer. Players range from 4/5 year olds right up to 80+ year old.
We run school holiday camps during Easter, Whitsun, and Summer, which are open to existing players and the wider community – in 2025 we had 142 unique children attend. We also host a range of competitions (informal and formal) for both Juniors and Adults, along with Halloween and Christmas parties as well as awareness day events and campaigns (for example International Women’s /Men’s Day, Rainbow Laces, Wythnos Shwmae Su’mae Week).
We allow visitors to book our courts throughput the year for as little as £2.30 / 30 minutes, whilst we run various open events and free tasters throughout the year (our Wimbledon Open Day has 200 attendees in 2025).
We work with many local schools (our 2025 Roadshow took tennis to 1800 children in just 4 weeks, run community outreach programmes and support with delivery at CCBC park sites, while a local yoga group use our clubhouse weekly.
We have a very good relationship with Tennis Wales, our national governing body, as well as Sport Caerphilly, the sport branch of Caerphilly County Borough Council.
We also have a very strong online presence on social media, with over 2,600 followers and a weekly content reach of several thousands. We also run various awareness campaigns on our social media, such as sharing tips when playing during summer / winter to educating and raising awareness around LGBTQ+ and Black History Month, Rainbow Laces etc
Membership of Organisation or Beneficiaries of Activities
In excess of 1000 unique users access the Club each year, the vast majority are residents of Caerphilly town but we also attract users from the wider county borough (from areas such as Ystrad Mynach, Blackwood, Bedwas, Machen, and Abertridwr) as well as neighbouring local authorities including RCT (Taffs Well, Pontypridd, Church Village and Aberdare), Cardiff, Newport and further afield including Barry and Bridgend.
Residents in Town Council area estimated to be 183 households (many with multiple players)
Membership Fees
£75 for 6 months (April – September) for whole household; £60 for 6 months (October- March) for whole household
Present Financial Position
Total across all accounts £83,391.61
Our Court Resurfacing Project fund sits at around £70,000 so far, which includes funds from reserves and traditional income streams as well as recent fundraising efforts and other grant applications. There are other pending grant applications to support this Project with decisions due before Christmas 2025.
Purpose for which assistance is required and estimates of costs
The financial assistance requested will go towards our Court Resurfacing Project Fund to enable us to resurface all 6 of our courts ahead of Spring 2026, a project costing £90,000. Doing all 6 courts in one project would not only reduce the disruption for existing users and our neighbours but would help to save approximately £30,000 (as opposed to resurfacing 3 now then the other 3 in 2 years time (costs are likely to have risen more)). The project will ensure our courts (last re-laid in early 2000s) remain playable and safe with a newly laid surface and vibrant, attractive paint job with new nets and fittings. Ultimately this project will help us meet the ever growing demand for general playing as well as organised activities that we face and secure the long term (20+ years) future of the Club.
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